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Introduction 

In this age of mobile learning, students are not limited to using computers for online courses. 
Moodle also provides a mobile-responsive web version that adapts to different screen sizes. This 
guide will focus on the desktop version. 
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1. How Do I Find My Courses? 

After logging in to the learning platform, click "Courses".  
In the "course overview", you will see a list of the courses you are enrolled in. 

 
 
Clicking on a course will take you to the course interface, which displays all the course activities and 
resources.
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2. How Do I View Course Materials? 

Once you are in a course, you can click on any learning activity. 

 
 
Click on the material that the instructor has provided to begin your learning. 
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3. How Do I Submit an Assignment? 

If the course has an assignment, simply click on it to access the submission page. 

 
 
Next, click "Add submission". 
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You can either drag and drop your file directly into the submission box or click the file icon to open 
the file picker window. 

 
 
Once the file is uploaded, click "Save changes". 

 
 
You can also add a comment for your instructor in the Submission comments box. After you finish, 
click "Save comment". 

  

Please be aware of the 

assignment submission rules. 
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You have replied to the comments. 

 
 

The submission status will change to "Submitted for grading", indicating that your assignment has 
been successfully submitted. Before the deadline and before it is graded by the instructor, you can 
click "Edit submission" to re-upload your file if you need to.  

 

※ Note: If an assignment is set to not allow late submissions, you will not be able to submit it after 
the deadline has passed. 
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How to Edit a Submission 
 
After clicking "Edit submission", you will see the file you previously uploaded. Click on the file to 
manage it. 

 
 
To upload a new file, you must first Delete the existing one. Confirm the deletion by clicking Yes. 

  
 
After deleting the old file, you can upload a new one. 
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4. How Do I Take a Quiz? 

To take a quiz, simply click on the Quiz activity within the course. 
 

1. Take a quiz within the course： 

Enter the course interface and click on the quiz activity. 

 
 
Then, click "Attempt quiz". 

 
 
Click Start attempt. 
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After you have answered all the questions, click "Finish attempt" on the bottom right. 

 
 
Review the status of your answers, then click "Submit all and finish". 
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A confirmation pop-up will appear. To confirm, click "Submit all and finish" again. 

 
 
Finally, your score will be displayed, along with the correct answers. To exit, click "Finish review". 

 
 
If the instructor has allowed multiple attempts, you can choose to "Re-attempt quiz" or "Review" 
your previous attempt. 
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5. How Can I Check My Grades? 

To view your grades for a specific course, go into that course and click the "Grades" tab. 

 
 
This will take you to the "User report", where you can see the scores for each learning activity and 
your total course grade. 
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You can also switch to the "Overview report" at the top to see your grades for all the courses you 
are enrolled in. 

 
 

Alternatively, you can click on your user profile at the top right (this location may vary depending on 
the theme) and then click "Grades". 

 
 
From here, you can also view your grades for all your courses. Clicking on a course name will take 
you directly to its detailed grade report. 

 


